To
The Head
Department of Computer Science and Engineering
Bangladesh University of Engineering and Technology (BUET) Dhaka

Subject: Application for the position of Part-Time Teacher in the Department of Computer Science and Engineering, BUET


Dear Madam,

I am writing to apply for the position of Part-Time Teacher in the Department of Computer Science and Engineering, BUET. I have completed my graduation from the department of CSE, <University Name> with a CGPA of <CGPA>/4.00 in <Passing Month and year>. My position in the department was <merit position>. 

With the skills acquired during my undergraduate study, I hope that I would be able to serve your department with diligence and dedication. Upon getting selected, I am committed to taking a minimum of <xx> contact hours* of teaching workload per week as assigned by the department. Additionally, I assure you that I will be available for the entire semester to fulfill my teaching responsibilities effectively. For your convenience, I have attached my CV. 

Therefore, I hope and pray that you would be kind enough to consider me an eligible candidate for the post.


Sincerely yours,






<Your Name> 
<address>
Mobile No: <mobile no>
E-mail: ﻿<email>
<Date>


*Contact hours should be a minimum of 12. A higher commitment to contact hours will be preferred. 
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