Bangladesh University of Engineering and Technology, Dhaka

Office of the Chairman, Admission Committees 2017-2018
Telephone: 58616047; PABX: 55167100 Ext. 7200
Mobile: 01733576867

ADMISSION TEST 2017-2018
9:00 a.m. to 4:00 p.m., 14 October, 2017

INSTRUCTIONS TO INVIGILATORS

. a) Please note that the invigilators are not allowed to bring in any laptops, gaming devices,
books, magazines, newspapers, research papers, etc. to the examination halls.

b) Please switch off your mobile phone during the examination. Only in case of cmergency
mobile phone can be used outside the examination halls.

Please report to the respective Chief Invigilator by 8:00 a.m. and help the candidates find
their seats.

Invigilators of each examination hall shall collect scripts and Photo Roster from the
respective Chief Invigilator according to the following schedule:

Module A : by 8:30 a.m.
Module B : by 1:30 p.m.

. Please ask the students to carefully check the number of questions contained in the script. The
number of questions in different modules is as follows: :

Module A ; 60 questions
Module B ; 5 questions

Fxaminees are only allowed to keep admit card, pens, pencils, erasers, sharpeners and
approved calculators (list enclosed) during the examination. Instrument Box/Pencil
Box/Scale/Set Squares/ Compass/ any kind of bags/ mobile-phones/ communicative devices
of any kind, etc. are not allowed.

a) Please explain to the examinees how to fill the top part of the script correctly with
“Application Serial No.” and “Admission Test Roll No.”.

b) All numbers must be written in English. Ask the examinces to read and follow all the
“Information and Instructions” provided on the top page.

a) Please ask the examinees to fill in the Application Serial No. and Admission Test Roll
No. with ball-peint pens.

b) Please note that both the Application Serial No. and Admission Test Roll No. are of 5
(five) digits. '

An example of filling in the Top Page:

Application Serial No. wme= 10943
Admission Test Roll No. ---- 57268
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Scripts are to be distributed and collected according to the following schedule:

Modul; Time Activities = :T rét;n‘:lﬁof“Bell
08:55 a.m. | Distribution of Scripts Lontmuou:-.mt;(-:gm
Module 09 00 a.m. | Start of Examination - ()nc bell |
| A l 12 55 a.m. Wammg of S mmute Remammg,“ B E‘onlmuous bcli
12:00 p.m. | End of Examination & Collection of Scrlpis [hrcc bells
S 01:55 p.m. | Distribution of Scripts Contlnu;ﬁ;-l;clil
Module 02:00 p.m. | Start of Exarr:m;trc;ﬁ__—__ 1 Onc, bcll )
B _(;3 55 p.m. | Warning of 5-minute Remdlnlf;é-- R ¥ -L-onunuous bell
04:00 p.m. | End of ]:‘X&l’l’llﬂdll().ﬂ & Collection of Scrlpts 'I wo bell-a

Only one examinee at a time may be allowed to go to toilet and shall be accompanied by an
attendant. An examinee may be allowed to go to toilet during the time stated in the following
table:

Moduch 10 OO 11 UOam

Modulc 'B 3 00 3 30 p.m.

Ne examinee will be allowed to enter the examination hall after 9:30 a.m. for Module A
and after 2:30 p.m. for Module B examinations.

a) Please confirm the identity of the examinee with the photograph and signature provided
in the Photo Roster and sign at the top right-hand corner of each script.

b) Please also check that the Application Serial No. and Admission Test Rell No.,
written by the examinee on the script, match with those on the Photo Roster.

No overwriting on the top page of the script shall be allowed. In case any correction of
Application Serial No. and/or Admission Test Roll No. is necessary, the correction must
be initialed by the invigilator in addition to the normal checking as per instruction No.11.

. A scparate Attendance Sheet for each of Module A and Module B will be supplied to

examination halls. Please take signature from each examinee in the attendance sheets, and
ensure that the Signature on the attendance sheet matches with that in the Photo Roster. In
case of any mismatch, please immediately report it to the respective Chief Invigilator.

No candidate shall be allowed to leave the examination hall within one hour of the
commencement of the examination of Module A as well as Module B.

Please prepare both copies of Absentee Reports marked “Original” and “Duplicate” by
providing the Admission Test Roll No. of the absent examinee(s). Please send the original
copy of the Absentee Report along with the Attendance Sheet to the respective Chiel
Invigilator by 10:00 a.m. for Module A and 3:00 p.m. for Module B. At the end of each
examination, please return the “Duplicate™ copy of the Absentee Report along with the
scripts.

Please take special care so that there is no error in the Absentee Reports.

Please carefully count all unused scripts and state their numbers on the envelope provided.
Place unused scripts inside the envelope and return the envelope to the respective Chief

Invigilator along with the Original Absentee Report.

Please instruct the examinees to remain seated in their respective seats at the end of the
examination until the invigilators collect the scripts from the examinees and count them. 1f
there is a mismatch in the number of scripts collected and the number of examinees
appearing for the examination, please notify the respective Chief Invigilator immediately.
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Please sort the scripts according to Admission Test Roll No. before sending them to the
respective Chief Invigilator.

No extra time shall be allowed to any examinee, including the late-comers.

. Please return the scripts of Module A by 12:15 p.m. and Module B by 4:15 p-m. to the

respective Chief Invigilator.
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Please note that examinees may have more than one Application Serial Nos. but a

unique Admission Test Roll No. Such examinees shall be allowed to use any one of the
Application Serial Nos.

2

In case of any problem or confusion, please contact the respective Chief Invigilator.

i

Prof. Dr. Md. Maksud Helali
Chairman, Admission Committees 2017-2018

and

Dean, Faculty of Mechanical Engineering

BUET, Dhaka.1000
Mobile: 01733576867

Schedule of Activities

Time Schedule

Activities

02:00 pm - 3:00 pm

By 8: 00 am Report to the respective Chzct Invigilator
Collect Module A Scnpts and Photo Roster from the respeetlve { hlel
By 8:30 am
Invi gllator
8:55 am Dlstrlbute Module A SCI‘lptb
9:00 am'-- 10:00 am ldentlfy and collect signatures ofexammccs and prepare Absentee chnrt
for Module A
By 10:00 am Send “Ongmal Absentee Report” and Attendance Sheets ef Medule
_ e A, Photo Roster, and Unused Scripts to the respective Chief Invigilator
! 12:00 om Collect Module A Scripts from the examinees, count and sort them
R accordmg to Admlssmn Test Roll No '
Send Module A Scnpts and “Dupheate Absentee Report” to the
By 12:15 pm
respective Chief Invigilator
Prayer and Lunch Break
By 01 : 30 pm Collect Module B Scripts and Photo Rester from the respective Chiel
[nv1g11ator
| OI 55 pm Dlstrlbute Module B Scr:plb

Identify and collect mgnature‘; of examinees dl'ld prepare Absentee
Report for Module B

Send “Original Absentee Repert” Attendance Sheets, Phom Rneter

Byi03:00 pm and Unused Scripts to the respective Chief Invigilator
04:00 pm Collect Medule B Scripts from the examinees, count and sort them
|~ p accorcling to Admission Test Roll No.
13 [ tk
By 04:15 pm Send the Module B Scripts, and “Dup u:ate Absentee Repert to the

re‘apectwe Ch;et Inwgllater




List of Chief Invigilators

- Chief Invigilator 1 Siten
Professor Dr. SK. Sekender Ali 5
Dean, Faculty of of Civil Engineering | R Bmldmg (..]___lf_oor)

Professor Dr. Maglub Al Nur
'Department of Mechanical Engineering

FMI: Bulldlng (1** Floor)

~ Mobile

| 01711289458

01711020042

Professor Dr. Md. Saifur Rahman
Dega; Faculty of Electrical & Electronic Engineering

ECE Bu1ld1ng (3’d Floor)

_Professor Dr. M. Kaykobad
Department of Computer Science and Engineering
Professor Dr. Md. Rafique Ullah
Dean, Faculty of Engineering

Professor Dr. Md. Abu Hashan Bhuiyan
Department of Physics

Professor Dr. Farida Nilufar

| Dean, Faculty of Architecture and Planning

ECE Building (7“‘ Floor)

" 0ld Academic Building
(1" Floor) _
E ngmecrmg Unwcrsity
School & College
_(Ground Floor)
~ Architecture Bulldmg
~ (Ground Floor)

01195229919
| 01552463351
01954303370

01712836384

01819430517

List of ACCEPTABLE Calculators during Admission Test
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